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FIRST AID AND MEDICATION POLICY

There is always at least one member of staff on the premises with a current first aid training certificate (relevant to infants and young children).  The first aid qualification includes first aid training for young children.

First Aid Kit

· Complies with Health and Safety regulations 1987

· Is regularly checked by a designated member of staff (Tracey Hebborn) and re-stocked as necessary.

· First Aid kits are available within Pre-School and the Garden.

· Is easily accessible to adults.

· Is kept out of the reach of children.

At the time of admission to pre-school, parents written permission for emergency medical treatment is sought.  Parents sign and date their written approval.

If Staff are to administer First Aid all necessary personal protective equipment should always be used.  Hands are always to be cleansed before and afterwards.

Accident Book

This is a Log of each Accident or Incident that takes place within Pre-School.  Each Sheet contains all the information on a child and these a filed in Date of Accident Order.  When an Accident becomes over a year old this sheet is removed from the ‘live’ file and placed in an archive folder.

The Accident Log Book

· Is kept safely and accessible.

· All staff and volunteers know where it is kept and how to complete it.

· Is reviewed at least half termly to identify any potential or actual hazards.

· A review is undertaken by the Management Committee with responsibility for Health & Safety.

Ofsted are notified of any injury requiring treatment by a general practitioner or hospital, or in the event of the death of a child or adult.

FIRST AID AND MEDICATION POLICY - continued

Drugs

· Children’s prescribed drugs are stored in their original containers, are clearly labelled and are inaccessible to the children.

· Parents give prior written permission for the admission of medication.

· Children may only attend Pre-school with a prescribed antibiotic if it is towards the end of the course and they are not contagious. Refer to Policy on Sickness, Disease and Exclusion periods for further advice.

· Medication may only be administered by the supervisor or in her absence the deputy supervisor.
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